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00padoTku nepcoHaabHbIX JaHHBIX MKOY «Kexemckaa COLL»

1. O0mume moJ1okeHus

1.1. Hacrosmas nonutrka 00padoTku nepcoHanbHbIX 1aHHBIX MKOY «Kexemckas COIL»
(mamee — [Tonutuka) onpeaenser ueinu 00pabOTKK NEPCOHATBHBIX JaHHBIX, KATETOPUHU H
nepeueHb 00padaThIBa€MbIX MEPCOHATBHBIX JaHHBIX, KATETOPHH CYOBEKTOB, IEPCOHATLHBIC
JAaHHBIE KOTOPBIX 00pabaThIBAIOTCA, CIIOCOOBI, CPOKH MX 00paOOTKH M XpaHEHUs, TTOPSII0K
YHUUYTOXKEHUS IEPCOHANBHBIX JTaHHBIX MPHU JOCTHKEHUU TeNel uX 00paboTKU WK MPU
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHuit B MKOVY «Kexemckas COILL» (manee — IlIkoma).

1.2. JlokanpHbIE HOPMATUBHBIC aKTH M HHBIE JOKYMEHTHI, perilaMeHTHPYIONIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit [loautuku.

1.3. JlefictBue [Tonutukm pacripocTpaHseTcs Ha MepcoHalIbHbIE TaHHbIe, KoTophie [1Ikoma
o0pabaTbIBaeT ¢ MUCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINN.

1.4. B [lonuTtrke UCMONB3YIOTCS CIEAYIOIINE MTOHSATHS:

e TIEPCOHANBLHBIC JaHHBIC — JTI00ast HHPOPMAIHs], OTHOCAIIASCS MPSIMO HIIM KOCBEHHO
K OTpEIeIICHHOMY WJIH OompeaeasieMomMy Guzndeckomy uiy (CyObeKTy
MIEPCOHAIBHBIX JTaHHBIX);

e TICPCOHAIBLHBIC JAHHBIC, Pa3pPEIICHHBIC CYOBEKTOM MEPCOHATBHBIX TAHHBIX JIJIS
pacmpocTpaHeHUs, — IEPCOHANIbHBIE JaHHBIC, JOCTYI HEOTPAHUUYEHHOTO KPyTa JIMII
K KOTOPBIM MPEIOCTABICH CYyOBEKTOM IMEPCOHATBHBIX JaHHBIX ITyTEM Ja9n
coriacus Ha 00pabOTKy MePCOHATBHBIX JTAHHBIX, Pa3pEIICHHBIX CYObEKTOM
MEePCOHAIBHBIX JTAHHBIX JIJIS PACIIPOCTPAHEHUS B TTOPSIKE, TPETyCMOTPEHHOM
®denepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEepaToOp MEPCOHATBHBIX HaHHBIX (omepaTop) — [lIkona — opuanIecKoe JuIIo,
CaMOCTOSITEIILHO MJIM COBMECTHO C IPYTMMHU JIMIIAMH OpTaHu3yrolee v (Win)
OCYIIIECTBIISIONIEe 00Pa0OTKY MEPCOHANBHBIX TAHHBIX, OMPEICIISAIONICE IETH



00pabOTKH EPCOHANBHBIX JaHHBIX, COCTAB MIEPCOHAIBHBIX JTaHHBIX, TTOTCKAIITIX
o0paboTke, neicTBHs (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MEpPCOHANBHBIX JaHHBIX — JeicTBHE (Omepalys) WIH COBOKYITHOCTh
neiicTBuid (omepanuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJIBb30BaHHEM U 0Oe3
UCTIOJIB30BaHUSl  CPEJICTB  aBTOMATWM3allid,  BKIOuYas  cOop,  3aluch,
CHCTEMaTH3allMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHHe (OOHOBIICHHE, U3MECHEHHE),
U3BJICYCHUE, HCIIOJIb30BaHUE, mepenady (pacmpocTpaHeHHe, MPeAoCTaBICHUE,
J0CTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e QABTOMATHU3WpPOBAaHHAas  00pabOTKa TMEpPCOHAIBHBIX JaHHBIX —  00paboTka
MIEPCOHATBHBIX JJAHHBIX C MTOMOIIBIO CPEJICTB BHIUUCIUTEILHON TEXHHUKH,
e pacIpOCTpaHEHHWE TICPCOHANBHBIX JIAHHBIX — JICHCTBWS, HAaNpaBlICHHBIE Ha

PACKPBITHE IIEPCOHAIBHBIX JaHHBIX HEOIPEACICHHOMY KPYT'Y JIHLL;

e IIPEAOCTaBICHNE NEPCOHAIBHBIX JaHHBIX — JICHCTBUS, HAPABJICHHBIE HA PACKPHITHE
[IEPCOHAIBHBIX JaHHBIX ONPEAEIICHHOMY JIUIY WU OIIPEAEICHHOMY KPYTY JIHLI,

o OJOKMpPOBaHHME IEPCOHAIBHBIX JaHHBIX — BPEMEHHOE NpeKpalieHne o0paboTKu
NePCOHATILHBIX JIAaHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eciii 00padoTka HeoOXoauma
JUIsl yTOYHEHHSI TIEPCOHAITBHBIX JAHHBIX);

e YHHMYTOXXCHUE IIEPCOHAIBHBIX [JAaHHBIX — JEWCTBUA, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COZEP)KaHUE MEPCOHAIBHBIX JAHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHAIBHBIX JaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHUYTOXAIOTCSl MaTepUaIbHbIE HOCUTEIH IEPCOHATIBHBIX TaHHBIX;

e 00e3mMUMBaHuE NEpCOHATIBHBIX OAaHHBIX — HeﬁCTBHﬂ, B PE3YyJabTaTC KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHMS JOMOJIHUTEIBHON HH(MOpPMAaIH
OMpCACIMTL MPHUHAJIC)KHOCTh IICPCOHAJIBHBIX IOAHHBIX KOHKPCTHOMY Cy6T)CKTy
HepCOHAJIbHBIX TaHHBIX;

. I/IH(bOpMaIII/IOHHaSI CHUCTEMA NEPCOHAIIBHBIX JaHHBIX - COBOKYITHOCTb
cozepkaiuxcsi B 0a3ax JaHHBIX NMEPCOHAIBHBIX JAHHBIX M 00ECICUMBAIOIINX HX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKHUX CPEJ/ICTB,;

e TpaHCIpaHMYHas IepeJadya MEepPCOHAIBHBIX JaHHBIX — Iepegada MepPCOHAIbHBIX
JAHHBIX HA TEPPUTOPHUIO HHOCTPAHHOTO TOCYJapCTBa OpraHy BJIAacTH
MHOCTPAHHOIO  TOCYIapcTBa, HWHOCTPAaHHOMY  (DU3MYECKOMY  JIMIy  WJIU
MHOCTPAaHHOMY IOPUIUYECKOMY JIUILY.

1.5. [lIkona xak omnepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. Cobarogatb KOH(HUIEHIIMAIBHOCTh TEPCOHANBHBIX JAHHBIX, a WMEHHO He
pacTipoCTpaHsATh NEPCOHABHBIC TaHHBIC U HE TIepeaaBaTh UX TPETHUM JIMIIAM 0€3 COTIacus
CyObeKTa MEepPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOTO TPEICTaBUTENs, €CIH HWHOE He
MIPETYCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. OOecrieunth CyOBEKTaM IEPCOHATBHBIX JJAHHBIX, WX 3aKOHHBIM IPEJICTABUTEIISM
BO3MOKHOCTh O3HAaKOMJIEHHMS C JIOKYMEHTaMH M MaTepuajaMH, CoJepKalllUMH HX
MepCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPETyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. brokupoBaTh WIM YAalATh HENPaBOMEPHO o0OpabaThiBaeMble, HETOYHbIE
NepCOHaIbHbIE JaHHbIE TM00 0OecneunTh UX OJOKHPOBAaHUE UM Y/IaJIEHUE.

1.5.5. IIpekpatuth 00pabOTKY U YHHUTOXHUTh WM 00E3IMYUTh NIEPCOHATIbHBIE JaHHbIE JTH00
obecreunTh MpekpaiieHne o0paboTKH M YHHUTOKEHUE WU 00€3TMYMBAHUE TTEPCOHATBHBIX
JAHHBIX NP JTOCTHKCHUU eI UX 00paOOTKH.



1.5.6. IIpekpatuth 00pabOTKY NEPCOHATBHBIX MAHHBIX WU OOECIEYUTh NPEKpaIlCHHE
O6pa6OTKI/I NEpCOHANIBHBIX HOAaHHBIX B CJIydac OT3bIBa CYGT:CKTOM NEPCOHANIBHBIX HAHHBIX
cormacusi Ha OOpabOTKy €ro IepCOHAIbHBIX MAaHHBIX, €CIH HHOE HE IPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOPETATENEM WIH MOPYIUTEIEM M0 KOTOPOMY
SBIISIETCS CyOBEKT MEPCOHAJIBHBIX IaHHBIX, WIM WHBIM corjameHueMm Mmexnay lllkomoir u
CyOBEKTOM MEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUCHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIxona Bpase:

1.6.1. CaMOCTOATENIBHO OINpENeNATh COCTaB M NEPEeYeHb Mep, HEOOXOAUMBIX U JIOCTaTOYHBIX
111 0OecTrieueHus BBIMOIHEHUS! 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B
COOTBETCTBUU C HUM HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHAIBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HMX
corjacusi B CIIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIBHBIC NAHHBIC CY6’beKTOB IECPCOHAJIbHBIX OAHHBIX TPETbHUM
JiaM B ClIydasax, nNpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. Ilopyunth 00pabOTKYy MEPCOHANBHBIX JAHHBIX APYroMy JHIly C COTjacusi cyObeKTa
MEPCOHANBHBIX JaHHBIX, €CIUM HHOE HE NPEAyCMOTpeHO (eaepaqbHbIM 3aKOHOM, Ha
OCHOBAaHHMHM 3aKJIF0YaEMOTr0 C 3THM JHMLOM jaoroBopa. Jlumo, ocymectBistoniee o0paboTKy
MEPCOHAIBHBIX JaHHBIX 10 Topy4yeHuto 11Ikoiel, 00s13aHO cOOMIOAATh MPUHIIMITEI U TIPAaBHIIA
00pabOTKM  NEepCOHANbHBIX  JaHHBIX, MNPEIYCMOTPEHHble  3aKOHOM,  COOJIOAATh
KOHQHUIECHIIMATBFHOCTh  MEPCOHATBHBIX  JAaHHBIX, NPUHUMATh HEOOXOTMUMBIE  MEpHI,
HarpaBJIeHHbIE Ha 0OecrieueHNe BBIMOIHEHUS 0053aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHHKH, COBEpIICHHOJETHHE Y4Yall[Mecs, POAUTEIU HECOBEPIICHHOIETHUX
YUaIIUXCs, MHbIE CYOBEKTHI IMEPCOHATBHBIX JaHHBIX (Ianee - CyOBEKThI MEPCOHATBHBIX
JTAHHBIX) 00sI3aHBI:

1.71. B cnyyasx, MpenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasisaTh [lkome
JOCTOBEPHBIE NIEPCOHAILHBIE JaHHBIE.

1.7.2. I1pu u3MeHEeHUN NMEPCOHANBHBIX JAHHBIX, OOHAPY)KEHUHU OIMIMOOK MM HETOYHOCTEH B
HUX He3aMeUINTENRHO coobmars 00 3toM 1lIkoite.

1.8. CyOBeKThI MepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KacaloUIylocs OOpabOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOoMe CiTy4daeB, KOT/ia TaKOH JOCTYI OrpaHuyeH (peneparbHbIMU 3aKOHAMH.

1.8.2. TpeGoBath oT IlIKOMBI yTOYHUTH TMEpPCOHATBHBIC HaHHBIC, OJOKHPOBATH WX WA
YHUUTOXKUTH, €CJIM TIEPCOHAIBHBIE JAHHBIE SBIAIOTCA HENOJIHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMHU WJIM HE SABIIAIOTCS HEOOXOAMMBIMH IS 3asBJICHHON
e 00paboTKH.



1.8.3. JlomomHUTH TEpCOHAIbHBIE JaHHBIE OIIGHOYHOTO XapakTepa 3asBIICHHUEM,
BBIP)XAIOLTIM COOCTBEHHYIO TOUKY 3PECHUS.

1.8.4. Ob6xanoBats aeiicTBust wiu Oe3xneiictBue LIIKombl B YMOJTHOMOYEHHOM OpraHe IO
3aIUTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM IMOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM NEPCOHANBbHBIX NMaHHBIX B lllkone sBisrOTCS
yCTaB U HOPMAaTHBHBIC IIPABOBBIC AKTHI, Ul WCIIOJHEHUS KOTOPBIX U B COOTBETCTBHM C
koTopbiMu LlIkoma ocymecTBisieT 00paboTKy NepCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoil KOJEKC, MHBIE HOPMATUBHBIC MPABOBBIC AKTHI, COACPKALIUE HOPMBI
TPYAOBOTO IPaBa,

e bBI1oJUKeTHBIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMelHBII KOIEKC;,

e ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHMAJIBHOE, TMEHCHOHHOE U CTPAaxOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®enepanuy;

e 3aKOHOJATEJIIBCTBO B Ccdepe 0e30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUCCKON
3aIIMIIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM TEpPCOHANBbHBIX HaHHbIX B Illkonme TaKke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DU3MYECKUMH JIMIIaMH, 3asBJCHUS (coryiacus, JIOBEPEHHOCTH)
yYammxcss U poauTeneil (3aKOHHBIX TMPEACTABUTENCH) HECOBEPINECHHOIECTHUX YyUaIUXCs,
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX.

3. Lesan 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATerOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHBbIE JaHHbIe KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHEHHs, OPSAI0K YHHYTOKCHHUS MEPCOHAIbHBIX JAHHBIX

1. Hean o0padoTKku: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM NPOrPaMMaM HAYAJIBHOI'0 00111ero, 0OCHOBHOI0 0011er0 U CpeIHero
o01ero odpasoBaHus, J0NOJTHUTEJbHBIM 0011€00pa30BaTe/IbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrenunanbHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXIAHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e MACMOPTHBIC JaHHbIC;

e ajpec PErucTpalyy M0 MECTy
KHUTEICTBA,

e azapec GaKTHYECKOTO MPOKUBAHNUS,

e KOHTaKTHbBIC JAaHHBIC;

e WHJWBUAYaIbHBIA HOMEP
HaJIOTOILIATE b IINKA,;




e CTPaxOBOH HOMEP MHIUBUAYAITHLHOTO
nureBoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
00y4aroIerocs 1 pyrue CBeJCHHU,
oOpasyrommecs B mporecce
peanu3anun 00pa3oBaTeIbHON
MIPOTrpamMMBl;

e WHBIC IEPCOHAIILHBIC IAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIUIIAMU, HEOOXOIUMBIE IS
3aKIIFOYCHUS U UCITOJTHEHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOJIATEILCTBA B cdhepe
o0Opa3oBaHUs

Kareropun OOyuaroruecs, X POAUTENN (3aKOHHBIC TPEACTABUTEIIHN)
CyOBEKTOB
CriocoOsI ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AL1H, B TOM
o0paboTku quCIIe:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HEINOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECEHMS MIEPCOHAIBHBIX JIAHHBIX B KYPHAaJIbl, PEECTPHI U
MH(pOPMAaLIMOHHbBIE CUCTEMbI U JOKYMEHTHI LIIKobI.
Cpokn B Teuenue cpoka peanuzanuu o0pazoBaTeIbHON MPOrpaMMbl
00paboTKu
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€] B 3aBUCUMOCTH OT
XpaHEeHus THUIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCs IEPCOHAIbHBIE JaHHbIE
[Topsnox B cootBerctBuU ¢ [TopsiakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MNEPCOHATTBHBIX JaHHBIX

2. lleab 00pabdoTKHU: BHINMOJTHeHUS! (PYHKIUI U TIOJTHOMOYHUI padoToaaTessi B TPYI0BBIX
OTHOLICHHSAX, B TOM YHCJIe 00S3aHHOCTEH 10 OXpaHe TpyAa

Kareropun [lepconanbHble JaHHBIE Cneunanbuble | bBuomerpuueckue
TAHHBIX MePCOHAIIbHBIC | IEPCOHATBHBIE
JaHHBIS JTaHHBIS
[lepeuenn e amunus, UMs, OTYECTBO; Ceenenus o N3o6paxenune Ha
JTAHHBIX e TIOJ; COCTOSIHUH dboto u
e TPaXIAHCTBO; 310pPOBbS BHJICO3AINCH,

e JIaTa M MECTO POXKICHUS,

e u3oOpaxenue (pororpadus);

e TIACHOPTHHIE JAHHBIE;

e ajpec PEerucTpalmu 1o
MCECTY JKUTEJIILCTBA,

e azpec GaKTHYECKOTO
MPOKUBAHUS;

IMMOJIYYCHHBIX C
KaMep Ha6J'IIO)IeHI/I$[




e KOHTAaKTHEIC TaHHEIE,

e WHJAUBHUIYAILHBIH HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOH HOMED
WHIUBHIYJIBHOTO
nuresoro cuera (CHUJIC);

e CBeJlleHUs 00 0Opa3oBaHUH,
KBaJIM(pUKAITHH,
npodecCuoHAIbHON
IOJITOTOBKE M IOBBIIICHUU
KBaTMUKaIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJIM4UeE IETEN,
POJICTBEHHBIC CBSI3H,

e CBEJACHHUS O TPYIIOBOM
JIEATEIIbHOCTH, B TOM YHCIIE
HaJIM4YHMe TTOOIIPECHHH,
HarpaxacHui u (1im)
JTUCITUATTHHAPHBIX
B3BICKaHHUH,

e JIaHHBIC O PETHUCTPAIUU
Opaka,

e CBEJICHUS O BOMHCKOM YYEeTE;

e CBeleHUs 00 MHBAIUIHOCTH,

e CBeACHHUA 00 yaepKaHUU
AJTMMEHTOB,

e CBEICHUS O JIOXOJE C
MPEIBIIYIIEero MecTa
paboThI;

e WHBIC IEPCOHATBHBIE
JaHHbBIE, TPEOCTaBIsIEMbIC
pabOTHHKAaMU B
COOTBETCTBHUU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIIbCTBA

Kareropun PaboTHUKY, KaHAWAATE Ha pabOTy (COMCKATENH)
CyOBEKTOB
Croco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeNICTB AaBTOMATH3AIIUN, B TOM
o0paboTku qHCIe!
e TIOJYYEHHE TIEPCOHATBHBIX IAaHHBIX B YCTHON M MUChMEHHON (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECCHHS MEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI [1Ikob1
Cpoku B tedenue cpoka nelcTBUS TPYAOBOTO J0TOBOpa. [l KaHIM1aToOB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHHSI KaHAUIATYPhI U

3aKJIIOUEHUS TPYAOBOTO JI0r0OBOpPa

Cpoxu

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTypOfI A€ B 3aBUCHUMOCTH OT




XpaHeHus

THTIA JOKYMEHTA, B KOTOPOM COJIePKaTCs IEPCOHATIBHBIC TaHHBIC, B TOM
YHClIe B COCTaBe IMUHBIX fell — 50 jeT

[Topsimox

YHHUYTOKCHUA

B cootBeTcTBHH C HOpﬂHKOM YHUUTOXCHUSA U 00€e3IMYnBaHUs
INEPCOHATIBHBIX JaHHBIX IIIx071BI B 3aBUCHMOCTH OT THIIA HOCHTEIS
MNEPCOHAJIBHBIX JAaHHBIX

3. Hean 00pad

OTKH: peaju3anus rpakIaHCKO-NMPaBOBBIX 10r0BOPOB, CTOPOHOIA,

Bbll"O)IOl'lpHOﬁpeTaTe.TleM WJIN MoJydaTejieM KOTOPLIX SABJAECTCHA IIIxona

Kareropuu IlepcoHanbHbBIE NaHHBIE
JaHHBIX
Ilepeuens e (amuius, uMs, OTYECTBO;
JAHHBIX e [IaCHOPTHBIC JAHHBIC,
e ajnpec peructpauyu 1 (win) GaKTHIECKOTro MPOKUBAHMS;
e KOHTAKTHBIC JIaHHBIE,
e MHAMBHUIYAJIbHBIM HOMED HAJIOIOILIATEIbIINKA,
e HOMED pacyeTHOrO CYETA;
e HOMep 0aHKOBCKOM KapThl,
e HHBIC IEPCOHATIBHBIE ITAHHBIE, TPEIOCTABIIEMbIC (PU3NUCCKIMHU
JMIIAMHU, HEOOXOJUMBbIE JUIs 3aKIIFOYECHUS M UCIIOJTHEHUS
JOTOBOPOB
Kareropun KoHTpareHTs!, napTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMAaTU3AL1H, B TOM
00paboTKu qucIie:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETNOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(}OPMALIMOHHBIE CUCTEMBI M IOKyMEHTHI 11Ikosb1
Cpokn B Teuenue cpoka, HeOOXOIMMOTO JIJIsl UCTIOTHEHHUS 3aKJIIOYEHHOTO JIOT0BOpa
00paboTKu
Cpoku B teueHune cpoka, yCTaHOBIIEHHOIO HOMEHKIIATYPOU JIE B 3aBUCUMOCTH OT
XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COJEp>KaTCs IIEPCOHAIBLHBIC TaHHbIE
[Topsinox B cootBercTBuu ¢ Ilopsakom yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUYTOXEHUs | IEpCOHAIBHBIX JaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS

MEPCOHATTBbHBIX JaHHBIX

4. Ilesan» 06pad

OTKH. o0ecrieueHue 0e30MacHOCTH

Kareropun IlepcoHasbHBIE JaHHBIE

JAHHBIX

Ilepeuenn e (amuMs, UMs, OTYECTBO;
JAHHBIX e I[IaCIOPTHBIC JAHHBIE,;

e ajpec peructpanuu u (Wim) GakKTUIecKOoro NpoKMBaHUS,
e KOHTAaKTHbIC JaHHbIE




Kareropun [Tocerutenu ko
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucie:
e TIOJIy4€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHbBIX JAHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B KYpHAaJIbl, PEECTPHI U
MH(GOPMAaLMOHHbIE CUCTEMBI U JOKYMEHThI 111kouibl
Cpoku B teueHune nepnona Hax0KAE€HUs MOCETUTEN HA TeppuTtopuu 1Ikoms!
00paboTKu
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH €] B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
yriciae MUHUMYM 30 THEH B OTHOIIIGHUH 3aMuceil KaMep BUACOHAOTIOACHNUS
ITopsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHHUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS
NEPCOHAIBHBIX JAHHBIX

4. YcaoBusi 06padboTKH MEePCOHAIBHBIX TAHHBIX

4.1. lllkona ocymiecTBisieT cOOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrouHenue (0OHOBIICHHE, U3MEHEHHUE), N3BJICUCHHE, UCTIOIB30BAHUE, ITEpeaady
(pactipocTpaHeHue, MPeAOCTABIEHHE, TOCTYI), 00e3INYnBaHKe, OJIOKUPOBaHHE, YAaICHUE U
YHUYTOXKEHUE NMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHLCTBOM O
MEPCOHANBHBIX TAHHBIX U JTOKAIBHBIMH HOPMATUBHBIMU akTamMu [1Ikombl.

4.2. Bce nepconansubie qaHHbIe [1Ikoma morydaer ot cyObeKTa IepCOHATBHBIX JaHHBIX, a B
CIIy4asix, KOTJa CyObeKT MEePCOHATbHBIX JaHHBIX HECOBEPIIICHHOIETHUN, — OT €0 POIUTENeH
(3aKOHHBIX MpeCTaBUTENCH).

4.3. Tlonydyenue o 00pabOTKy MEPCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JTAHHBIX JJIs pacrpocTpanenus, [lIkoma ocyiiecTBiseT ¢ coOmoaeHueM
3aMpeToB U YCIOBUM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIbHbBIC TaHHbIE:

o 0e€3 UCIMOJIb30BaHUs CPE/ICTB aBTOMATU3AlINY,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOrpaMMax U UH(MOPMAIIMOHHBIX
cucremax: «1C: 3apmnata u kaaps», «1C: bubnuoreka», «QneKTpOHHBIN
THEBHUKY, «[Ipuxon u nuranue».

XpaHeHue NMePCOHATBHBIX JAHHbIX:

4.5.1. llkona XpaHUT NIEPCOHANILHBIE TAHHBIC B TEYCHUE CPOKA, HEOOXOUMOTO IS
JTOCTIDKEHHS TIeNIe ux 00paboTKH, a IOKYMEHTHI, COJIEpIKalllie IEPCOHANIbHBIE JaHHBIC, — B
TEYEHHUE CPOKa XPaHEHUsI JOKYMEHTOB, MPEyCMOTPEHHOI'O HOMEHKJIATYPOU e, C YUETOM
ApPXUBHBIX CPOKOB XpaHEHUSI.




4.5.2. TlepconanbHbIC TaHHBIE, 3a(DUKCHPOBAHHBIC HA OyMaKHBIX HOCUTEIISIX, XPAHSITCS B
3anupaeMsbIx mKkadax Ju0o0 B 3aMPAEMBIX MTOMEIEHHSIX, TOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepconanbHble 1aHHBIE, 00pabaThIBa€MbIE C UCIOIB30BAHUEM CPE/ICTB
aBTOMaTHU3allUU, XPAHATCS B TAKOM MOPSAJKE U HA YCIOBUSX, YTOOBI HCKIIOUUTh
HEMPaBOMEPHBIN MM CIy4allHBIA JOCTYI K HUM, YHUUTOKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIIMPOBaHUE, IPEI0OCTABICHNE, PACIIPOCTPAHEHHE IEPCOHATIBHBIX JAHHBIX, a TAK)KE UHbIE
HEIPAaBOMEpPHbIE AEUCTBUSI B OTHOLLIEHUH IIEPCOHATIbHBIX JAHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy NMEepCOHATIBHBIX JaHHbIX B I1IKkome, mpekpamaoT ux
00pabaTbIBaTh B CIEAYIOLIUX CIydasX:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JACUCTBUS corjacus Ha 00pabOTKy NepCOHANBHBIX JAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEMPABOMEPHA.

4.7. Tlepenaya nepCcoOHATBHBIX JaHHBIX
4.7.1. llIxona oGecrieynBaeT KOHPUICHIMAIBHOCTD MTEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona mepenaet NepCoOHAIBHBIC TJAaHHBIC TPETHUM JIUIAM B CICAYIONUX CIydasX:

e CYOBEKT NEpCOHAJIbHBIX JIaHHBIX JaJl COIJIacue Ha epeaady CBOUX JIaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/1ATENILCTBA
B PaMKaxX yCTaHOBJICHHOM IPOLIEAYPBI.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady NepCOHATbHBIX JAHHBIX.

5. AKTyaJau3anus, HCpaBjeHue, ylajleHne 1 YHHUYTOKeHHe MePCOHATbHBIX JaAHHBIX,
O0TBEThI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TaHHBIX

5.1. B cnyuae npenocraBieHus CyObEKTOM MEPCOHANBHBIX IAHHBIX, €70 3aKOHHBIM
IpeJCTaBUTENEM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX NIepCOHANBHBIX JaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKUPYeET,
yJQJISeT WM YHUUTOXKAeT UX U YBEAOMIISIET O CBOMX JIEHCTBUSX CYyOBEKTa MEPCOHATBHBIX
JAHHBIX.

5.2. Ilpu poctukeHunu 1eneit 00paboTKU MepCOHATBHBIX JJAHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHANBHBIX JIaHHBIX COTJIachs Ha 00pabOTKY NEPCOHANBHBIX TAHHBIX
IIEPCOHAJIbHBIE JAHHBIC ITOJUIEKAT YHUUTOKEHUIO, €CIIM HHOE HE NMPEyCMOTPEHO JOr0BOPOM,
CTOPOHOIM, TMoJTy4yaTesieM (BhIFOAONPUOOpPETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
MIEPCOHANIBHBIX TaHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTENEH), COAepIKaIUX IepCOHAIbHbIC TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU € [lopsiIkOM YHUUTOXKEHUS U 00€3IMYMBAHUS TIEPCOHATBHBIX
JNaHHbIX [IIKoJBI B 3aBUCUMOCTH OT TUIIA HOCUTEJS IIEPCOHAIBHBIX JAaHHBIX, B TOM YHCIIE
MyTeM U3MEeNbYeHHUS LIpesiepe, CTUPAHUS WIH GOpPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cy0beKTa mepCOHaIbHBIX JAHHBIX MM €0 3aKOHHOTO TPEICTaBUTENS
[Ikona coobmaeT eMy nHpopMmaruo 06 06paboTke MepCOHATBHBIX JAaHHBIX CYOBEKTa B
CPOKH U B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOM.



